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26  October 2020 

Dear Colleague 

Further to the letter sent out today by James, I am writing to clarify the guidance with regard to 

travelling between our offices, working in our offices and keeping yourself (and others) safe from the 

virus. 

As you know, several parts of the country are now in Tier 3, and Wales has “firebreak restrictions” in 

place which does not permit travel across the border into Wales.  As government guidance continues 

to change in order to try and limit the spread of the virus, the following points are to be observed by 

all NCG colleagues please: 

Wales 

• No travel is authorised from outside of Wales into Wales, and local travel is limited to essential 

travel only eg for caring responsibilities or for work purposes where people cannot work from 

home. 

England 

• If within a Tier 3 categorised area, you may travel for business purposes within that area for 

company business but not outside of it unless it is agreed that the purpose of the travel is 

business-critical.  If you are unclear as to what constitutes business-critical, please discuss with 

your line manager before you travel. 

• If your workplace is within a Tier 3 area and your home address is also within a Tier 3 area, 

you are allowed to travel to that workplace if you cannot work from home. 

• If you live in an area which is not in a Tier 3 category, you should not travel on company 

business into a Tier 3 area. 

• For any business meetings which require you to meet with others across different areas with 

a different Tier categorisation, these meetings should be held by Teams or Zoom. 

We need to do everything we can to limit the spread of the virus and if we follow the above principles, 

we will be acting responsibly and in line with government guidance. 

If you have any questions, please don’t hesitate to escalate those appropriately. 

Thank you. 

 

 

Jo Brewin 
People Director 
 

 


